APPLICATION FORR LTC ADVANCE
1. Name of the Official
{a} Designafion
{b} Permanent or Temporary
[If not permanent, Surety Bond from a permanent
Official to be enclosed with the application]
2. Secfion/ Unit to which attached
3. Basic pay in the present Grade
i, Date of appoinfinent in Govt. Service/ Departinent
5.  Home Town as declared in the Service Book
6. Particulars of LTC availed for previous Block Year
(i)Home Town Block Year
(ii) Anywhere in India

7. Block year for which now proposed to avail

8.  Whether avails CL or EL?
{Nature of leave to be menfioned}

9. Whether LTC advance already taken has been
Settled in full or pending settlement, date of
Settlement of the previous case

10. Place of visit {farthest point}

1. Proposed Date of onward journey

12, Probable Date of reforn journey

13. Parficulars of family members availing the facility:

SLNo. Name Relationship age
Dependent

Whether




1. Class of accommodafion proposed to be
Availed in the Railway journey

15.  Amount of total fare

16.  Amount of advance required {unfo 90% of total fare}

1Z.  Name of the Office in which the spouse of the Govt. servant is eligible to avail
such concession and whether he/she has declared not to avail such concession
from his/her Office

(Signature of the applicant)
Designation and Section

_3_
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HOME TOWN DECLARATION

PROFORMA

Under the provisions of Ministry of Home Affairs'
O.M. No. 43/155/Estt.(S) -Pt.II dated 11 th October,
1956, I hereby declare the following Station as my
HOME STATION for the purpose of LEAVE TRAVEL
CONCESSION.

1. NAME
2. GRADE

3. STATION TO BE TREATED AS
HOME STATION/VILLAGE

4. NEAREST RAIL HEAD TO
HOME STATION/VILLAGE

5. REASONS FOR DECLARATION
(viz. possession of immovable property
or permanent residence of near
relatives)

SIGNATURE

NAME (in Block Letters)

STATION

DATE

(Counter Signed)HEAD OF OFFICE




DECLARATION

(1)* In the event of my selection as in the
, I will resign from my present post of
after giving due notice.

2)* 1, hereby declare that in the event of my
appointment in the post  of in the
I shall resign / retire from my present post of

in the Ministry of

with effect from the date I complete
two years in that post or till I am permanently absorbed in the aforesaid organisation
whichever is earlier subject to the conditions mentioned in the Ministry of Home
Affairs Memo No.70/62/62-Ests.(A) dated 22.01.1966 and No.70/37/67-Est6s.(A) dated
14.7.1967 thereby severing all my connections with the Ministry / Department of
as the case may be. I shall also give due notice

as required under the rules.



Designation..........ccceeeveneinienennnnn
New Delhi
Name of Office / Section......cccevvveinivaiecninnnns

(* Strike off which is not applicable)

NOTES:

1. Declaration in form (1) should be obtained from temporary Government
servants.

2. Declaration in form (2) should be obtained from permanent Government
servants.

UNDERTAKING

(As required under Ministry of Personnel Public Grievances & Pensions,
Department of Persion & Pensioners Welfare OM No.4/12/85-P&PW), dated
31.3.1987)

I permanent / quasi-permanent / temporary
in the

having applied for the post of in the
as advertised / circulated by the
undertake to abide by the conditions
stipulated under Ministry of Personnel, Public Grievances & Pensions, Department
of Pensioners Welfare OM No.4/12/85-P&PW, dated 31.3.87 as amended from time
to time and in the event of my selection for the post applied for, I undertake to
resign from Government Service.

Signature.....cccceeviiiiiiiiiiiiiiennn

Place:
A1 11 N

Date:
Designation.........ccccceuvuenenanene.

(Strike whichever is not applicable)
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